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· Logging on to your website:  
Method 1: Start FrontPage.  Then, File(Open Web 

(Type your web site address: http://visalia.k12.ca.us/teachers/tlieberman (example)

          
             
(type username: vusd\tlieberman (example)
              
                            and password: same as e-mail password

          


             (select Open

Method 2:  Start Internet Explorer and navigate to your web page.
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(Once there, click the FrontPage icon on the menu bar.  
· Introduction to the interface
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Page View allows you to see a complete web page and edit it
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Folders View puts all the folders and files in the page area – Good for      

              dragging files from your desktop to your web.
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Reports View is not useful for most of us.  It does an analysis of the   

   web, takes forever, and should never be clicked.
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Navigation View is useful for finding specific pages; adding and deleting web pages; renaming pages; and moving pages.
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Hyperlinks validates your links



Normal view allows you to edit a web page
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Html view lets you see and edit the html code of a web page

Preview lets you see the page as it will likely appear in a web browser


· Setting up a New Web Site - These are the tasks you must perform when creating you new web site:


1. Click Navigation View and Click the New Page icon                                    .  You will now see a new page in the middle of the Navigation View.  This page with the house icon on it is your home page.

2. Click the New Page icon to add more pages.  Right click on each page and rename them to fit your needs.  Capitalization and spelling count.


3. Double clicking on a page will take you from Navigation View to Page View.  Double click your home page.

· Setting up a Web Page – These are the tasks you must perform to set up a web page:
1. Format the look of your website by clicking Format( Theme( put a check in All Pages( select a Theme ( OK
2. Insert a table by clicking Table( Insert ( Table.  Go for 3 columns and at least four rows.

3. Format the table by right clicking in it and selecting Table Properties.  Set up the table to have   

                                                     these values and click OK or Apply:

Tip:  These settings will center the content of your web page in an invisible table.
· Adding Essential Elements to a Web Page – All content should be placed in a table cell.  Merge or split cells as needed to accommodate your content. To merge or split, highlight the cell, right click, and select Merge or Split.
1. Page Banner – Merge the cells in the top row.  Click Insert ( Page Banner.  Double click on the Page Banner any time to change the name of the page.

2. Navigation Bar– Merge the cells in the second row.  Click Insert ( Navigation.  Now, choose Link Bars – Bar based on navigation structure ( Next ( Use Page’s Theme ( Choose Orientation ( 

The next dialogue asks you to select the pages you want buttons for.  The graphic shows you the results of your selection. Click OK.
If you don’t get what you want the first try,

Double click on the navigation bar and try again.
3. Horizontal Lines (optional) - Merge the next row ( Insert ( Horizontal Line ( OK.

· Working with Cells in a Table:  To format a cell, right click in the cell and select Cell properties.

By default the cells will center your text or images vertically.  To fix this, set the Vertical alignment to Top.

Sometimes you will not be able to resize a cell.  Uncheck the Specify width or Specify height box to fix this.  You may need to do this to more than one cell to get the problem resolved.
· Inserting a New Photo Gallery – A photo gallery allows you to conveniently display many pictures on your web site, and it allows you to resize, crop, rotate, and optimize (reduce the file size) your pictures for Internet display. (Optimizing file size is critical for quick loading of your web page.)

1. Merge the cells in a row.  Photo Galleries tend to be large

2. Left click Insert, slide to Picture, New Photo Gallery, and left click again.

3. The following dialog opens.  Just follow the steps below:

· Click Add and choose Pictures From File.  Navigate to your photos and add them.  Hint: hold down the CTRL key to select more than one photo.

· Use the Move Up and Move Down buttons to reorder your pictures and the Remove button to take out unwanted pictures.

· Click the Edit button.  It is important to resize each picture, especially if
you are taking them directly from a camera or scanner.  Click OK when
done.




· Click on the Layout Tab, select a layout, and click OK.  When you save your page you will be asked to save the files to the Internet, do it.  To edit your gallery, just double click it!
Page View allows you to see a complete web page and edit it





Folders View puts all the folders and files in the page area – Good for      


              dragging files from your desktop to your web.





Reports view is not useful for most of us.  It does an analysis of the   


   web, takes forever, and should never be clicked unless you enjoy 


   waiting for near useless information to be generated.








Navigation View is useful for finding specific pages; adding and deleting web pages; renaming pages; and moving pages.





Hyperlinks validates your links





Tasks allows you to keep a list of tasks that need finishing





		Normal view allows you to edit a web page


	Html view lets you see and edit the html code of a web page


Preview lets you see the page as it will likely appear in a web browser





Use these buttons to move from one pic to the next.





Set width to about 400 or less for each picture.  Be sure Maintain Aspect Ratio is checked.





Use the rotation or crop buttons if needed.








