Internet Explorer Tips - PC

Internet Terms
home page - This is the first screen you view when you visit a Web site. 

applications - This is a synonym for computer programs. 

e-mail - This is short for electronic mail. 

FAQ - This is short for frequently asked questions. 

html - This stands for hypertext markup language and is the programming language of the World 

Wide Web. 

http - This is short for hypertext transfer protocol. It is the set of standards on which the World Wide 

Web is based. 

hypertext - This is the basic document form of the World Wide Web (WWW). It features clickable 

links to other web sites and documents. 

internet - This is a worldwide network of computer networks. 

jpeg - This refers to a graphic format that uses the JPEG compression standard. 

link - This is a hypertext connection to another web site. 

URL - This is short for uniform resource locator, which is a fancy name for a World Wide Web site’s 

Address

To Use Internet Explorer
· Double click on the Internet Explorer icon (a large blue “e”) on the desktop, the Quick Launch Toolbar, or in the Start menu.

· You can also type the URL in the “Address” box located near the top of the window. Highlight whatever is in the location box and type the URL address. Press the "Return" key.

· To start a new window (so that two will be open). Click on FILE in the menu bar go to "New” and then click “Window.”  A second window will open up. 

Note:  This helps if you want to stay on one page (like when your are filling in a form) and want to continue surfing to other locations for information.

Favorites

To Add a Favorite: Go to the web page you want to bookmark. Place the cursor anywhere on the page and right click the mouse.  Left click on “Add to Favorites”. The web page will be added at the bottom of the Favorites list.  

To File a Favorite:  Go to the web page you want to bookmark.  Right click anywhere and left click on “Add to Favorites”, click on the folder you want to save the bookmark in, and click on “Create In”,  or click “New Folder” if you want to create a new organizational folder and then click “Create In”.

To Add a Favorite to the Links Toolbar: Go to the web page you want to bookmark. Right click on the page, left click “Add to Favorites”, click on the “Links” folder, and then “Create In”.

To Use a Favorite to Reach a Specific Web Site: Left click on the "Favorites" icon in the menu bar.  A list of your favorites appears at the left side of the page. Left click on the web site you want. The web page you selected should appear momentarily.  

To Delete a Favorite: Left click on “Favorites” in the menu bar.  Click on the bookmark to highlight it.  Right click and select “Delete” from the options.

To Move a Bookmark: Left click on “Favorites” in the menu bar.  Left click on the bookmark you want to move.  Keep the left mouse button held down, slide the bookmark to its new location and let go.  Another option is to left click on “Organize” at the top of the “Favorites” menu.

To Add a Folder:  Left click on “Organize” at the top of the “Favorites” menu and then click “Create Folder” in the dialog box.

Font Size On The Page

Left click “VIEW” at the top of the browser window, slide  to "Font Size”, and select a larger or smaller size.
Search Engines

· There are a variety of search engines 

Example: 
Yahoo 
http://www.yahoo.com 

Dogpile 
http://www.dogpile.com 

AltaVista 
http://www.altavista.com 




Google
http://www.google.com



Hotbot

http://www.hotbot.com
· Choose the search engine you want to use. 

· Click on the white rectangular box and type in the words you want to search. 

· Be as specific as possible. If you type in more than one word, you should put quotation marks around the word. That way, the computer will search for the entire word phrase you typed and not each individual word. Click on the Search, Fetch, Go, etc. button. 

· If the search engine found matches, a list of matches will appear. 

· Click on any of the sites (usually in blue or purple) to visit that web page. 

A Quick Way to Search Internet
Click  the "Search" icon at the top of the browser window and a search engine will appear.
Copying Images / Graphics From Internet Explorer

· Find a picture you want to copy. Note: Sometimes words (ex: titles) are put in as a graphic and can be copied. 

· Right Click on the picture and left click on  “Save Picture As”. Navigate to the location where you want to save the file and click “Save”.  Note: you may want to rename the image file, for they often 

have names that no descriptive value. If you want to use the image on a web page, it will need to be typed in all small letters with no spaces between the letters. It will also need to end with--.jpg or -gif (ex: puppyface.jpg). If you won't be using it on a web page, you can type whatever you want for a name.

· If you only want a copy of the image to use in another document, right click on it and select “Copy”. The image will be copied to the clipboard and can be "Pasted" into any document. 

Copying Text From Internet Explorer  

· You can copy text by highlighting it and going under EDIT to "Copy".  You may also right click on the highlighted text and click “Copy”.

· This will copy it to the clipboard. To paste the text into any document, go under EDIT to "Paste" or right click and click “Paste”.

The "Back" and “Forward” Buttons
· The “Back” menu button can be very useful for backtracking where you have been on the internet. Click on the “There’s More Arrow” to the right of the button to skip going backwards web page by web page until you get to the web page you want. 

· The “Forward” button works the same way. 

To Get a Free Email Account 

· Type-----http://w-ww.hotmail-com Click on "Sign Up Now". 

· Fill out the information on the Hotmail Registration Form 

· Choose a sign-in name (ex: first initial and last name-csmith). You can use numbers and letters or just letters. Do not use any capital letters and do not put any spaces in the sign-in name. Note: Your email address will be--- 

Your sign-in name@hotmail-com (Ex: csmith@hotmail.com) 

· Choose a password and type it in two times. It must be at least eight characters long. 

· Finish filling out the form completely. 

Once you have been accepted  ............ 

· Go to ------http://www.hotmail-com 

· Type in your sign-in name and password. Click on "Sign-In". 

· To send a message, click on "Compose". It is a small rectangular box toward the left hand side of the screen. Type in the person's email address that you are sending it to. Hit the Tab button to move from box to box. Type the message in the box. Click on the send button. 

· To read your messages, double click on them in the Inbox. After you have read your message, you can click on the "Delete" button at the bottom of the message. 

To Check Where a User Has Been on Internet 

· Click on “History” in the toolbar menu.  The list of places visited appears on the left side of the window and is displayed by day and week.

 To Set User Options in Internet Explorer

· Click on “Tools” in the menu toolbar and select “Internet Options”.

· In the “General” tab you may set your homepage (the page Explorer opens to first) and make changes to the “History” settings.

